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1. Content, purpose and objectives of the code of conduct 

 

The present code of conduct drafts the collective values and principles of the SELI GmbH 

automation technology enterprise (hereafter named SELI). 

By drafting a value system, the standards of ethical conduct that apply unreservedly to the 

management and each individual employee of SELI are linked together. It is the explicit 

aspiration of SELI to nourish behaviour in accordance with these standards while at the same 

time preventing actions that do not comply with these. Therefore, breaches of the code of conduct 

will not be tolerated and will lead to appropriate consequences. 

 

 

2. Scope 

 

The code of conduct is valid for all personal directly employed by SELI such as: 

 

- Managing director 

 

- Executives 

 

- Employees 

 

 

3. Social standards and compliance with the laws 

 

SELI does not only comply with currents laws of the respective judicial area while conducting its 

business. Furthermore, the employees of SELI pay attention to social rules and norms and meet 

cultural characteristics with respect and courtesy. Every employee of SELI is fully aware that 

disregard of social norms or cultural characteristics is a fundamental breach of the principles of 

equality and equal rights. This would be detrimental to the reputation of SELI and therefore also 

for the success of its business and cannot be tolerated. 

 

4. Conflict of interests 

 

SELI values the interests of its customers and business partners very much. It is the explicit 

endeavour of SELI to avoid conflicts of interest or at least to recognise them at the earliest stage 

in order to be able to address them directly and come to an amicable resolution. Employees of 

SELI are fully aware of the negative consequences of a conflict of interests for the company as 

well as for customers and business partners of SELI. Therefore, employees of SELI aim to avoid 

any business or private activity, any economic engagement and corporate action that will lead to 

a conflict of interest between individual interests and the objectives of the company. Employees 

of SELI must not abuse their position in the company in order to gain inadmissible personal 

financial advantages or gain such advantages for others. Any situation that may lead to a possible 

or real conflict of interest or advantage must immediately be reported to the respective 

supervisor. 



5. Unfair business practices, presents and other donations 

 

The SELI enterprise and its employees do not tolerate any form of advantages or benefits, bribes 

or corruption. Any action that aims at improper practices already breaches the code of conduct. 

This includes the falsification or misrepresentation of impartial data and facts with the aim of 

coming to a specific conclusion. In this case, it is irrelevant if the advantage lies with the 

dishonest person, a third party or with SELI. Employees of SELI do not accept any benefits, 

presents or payments that may be viewed as bribery. Any attempt to influence decisions in this 

way or to build up dishonourable business relations is viewed as an attempt of bribery and must 

be rejected and reported to the supervisor. Details are regulated in the company directive 

“presents” 

  

6. Working with customers 

 

SELI views customers as clients as well as partners. Therefore, employees of SELI approach 

customers politely, with respect and with the apparent knowledge that the wishes and requests of 

the customers are dealt with at the highest level. Customers of SELI are entitled to any 

information necessary for an appropriate and economic decision. In these cases, SELI is 

responsible for a maximum objectivity of the data and facts requested by the customer. Possible 

disputes or claims of quality issues will be dealt with by SELI in a timely manner and impartially 

in an open and fair approach in accordance with the respective regulations and laws. An amicable 

consensus with the customer takes the highest priority. 

 

 

7. Working with suppliers 

 

SELI views and treats suppliers as partners. In accordance with this the employees of SELI meet 

each individual supplier with respect, open and polite with the apparent intention that business 

will always be initiated sincerely and conducted in accordance with the relevant regulations. 

SELI strives to create a mutually beneficial relationship between its customers and themselves. 

We conduct ourselves professionally, respectfully, transparently and fairly. We come to our 

decisions with objective and economically reasonable considerations in mind. In return we expect 

from our business partners a maximum expertise in relation to quality, costs, innovation and 

reliability. Furthermore, SELI assumes that their business partners are also bound to a code of 

conduct similar to our own. SELI avoids any kind of dealings with business partners whose 

standards and code of conduct are incompatible with the corporate principles of SELI. 

 

8. Working with competitors 

 

SELI supports a free market economy. An open competition is an integral part of an economic 

system that promotes efficiency, economic development and innovation. We pledge fair conduct 

to our competitors and support a genuine competition within the scope of valid and practised 

Competition Acts of the respective countries. 

 

 

 

 

 



9. Working with colleagues and social partners 

 

Even in every day working life respect and regard for colleagues and fellow humans-beings are 

of the utmost priority in every situation. SELI will not tolerate any form of discrimination of 

colleagues within the company nor of customers or business partners on the basis of age, gender, 

appearance, ethnicity, disability, religion, sexual orientation, political views or union 

commitments. 

Harassment, intimidation, threat and discrimination will be invariably followed up and 

prosecuted. 

 

10. Working conditions 

 

Safety in general, as well as the prevention of work accidents, and the continuous improvement 

of health protection for employees in particular take utmost priority at SELI. The SELI enterprise 

commits itself to organising working conditions for its employees in such a way that at any given 

time and location organisational and technical safety standards at put into place. Additionally, 

precautions are taken to ensure an appropriate health protection. Employees of SELI commit 

themselves to comply with the safety precautions at any given time and location and to guard 

their own health as well as that of other employees of SELI. SELI agrees to uphold the respective 

national regulations, working hours and regular paid leave arrangements.  

 

Child labour is not tolerated by SELI 

 

 

11. Sustainable management, protection of the environment and conservation of resources 

 

The protection of nature and the environment as well as improvements in respect of living and 

environmental conditions are substantial corporate objectives of SELI. 

SELI is committed to a sustainable management and this corresponds directly with the global 

awareness that economic success is only positive if the achieving enterprise fulfils its social 

responsibility and strives to protect nature and its resources as best as possible. 

With this in mind all economic decisions of SELI are balanced against the needs and 

requirements of future generations. Employees of SELI actively contribute to the conservation of 

natural resources and promise to protect the environment while at work. The conservation of 

resources, the efficient use of energy and water, the prevention of water pollution as well as the 

reduction and recycling of waste are tasks that SELI as an enterprise but also each individual 

employee is committed to. The same values are projected when planning and erecting new 

buildings and constructions, with the development of new projects as well as the selection of 

external production companies and their location, suppliers and service providers and the 

decision which resources, working and promotional materials and similar are to be used. Apart 

from objective, practical and economical aspects the selection should also be influenced by 

ecological and social criteria. 

 

 

 

 

 

 



12. Protection of material and immaterial values 

 

12.1 Protection of company property 

 

The employees of SELI are responsible, cost conscious and use appropriate care with company 

equipment, work tools and business records of the enterprise. They recognise their obligations 

and responsibilities to protect the property of SELI against loss, damage, abuse, misuse, theft, 

embezzlement or destruction. This also includes that company facilities, work equipment and 

business documents are not to be used for private purposes nor are they to be entrusted to a third 

party if this interferes with the interests of SELI. Offences as well as potential damages resulting 

from such practice should immediately be reported to the supervisor by the employee. 

 

 

12.2. Protection of data, information and intellectual property 

 

Data and information in connection with the work of a SELI employee are strictly confidential. 

They are not to be passed onto third parties – not even family members, partners or friends nor 

are they to be used for anything else but company business. The legal regulations to protect 

personal data are incidentally an obvious clause for every SELI employee as well as for the 

company itself. The obligation of confidentiality, in particular, refers to any kind of intellectual 

property such as patents, trademark rights and copyrights but also business marketing and service 

plans, production expertise, project designs, the product and product revision plans, internal 

calculations as well as any kind of unpublished data and reports from all company sectors. In 

order to fulfil this self-commitment regarding confidentiality and non-disclosure it is of utmost 

importance to be meticulous with the exchange of information and the drafting and physical 

archiving and/or the digital storage of documents. 

 

 

Every employee of SELI is fully aware that negligent conduct in the digital sector, in particular in 

view of the global network of communication systems, may lead to severe and possibly 

irreparable damages of the affected party, customer, supplier or the SELI enterprise itself within a 

fraction of time. Due to this fact, all employees of SELI commit themselves to confidentiality of 

acquired knowledge and information even after the employment relationship has terminated.  

 

13. Compliance with the code of conduct 

 

Compliance with the code of conduct of SELI is essential to the success of our enterprise. The 

management of SELI promises to set the prerequisites for a company culture that is characterised 

by openness, respect and appreciation. The executives of SELI ensure that SELI employees 

always find the required conditions and work environments to work in accordance with SELIs’ 

code of conduct and that they are able to recognise potential misconduct in time, make it a 

subject of discussion and prevent it. This also includes that SELI employees are introduced to and 

provided with a copy of the SELI code of conduct at the start of employment and that are 

reminded of its content and significance in an appropriate way at regular intervals. Furthermore, 

every employee of SELI is called upon to check his/her own behaviour against the code of 

conduct and make the necessary amendments. 

 

 



14. Dealing with disputes and interpretations 

 

Questions, contentious interpretations or controversial issues of individual parts of the code of 

conduct the can be brought up for discussion with the section supervisor or the designated 

technical department. These will naturally be treated with confidence. 

 

 

15. Monitoring compliance with the code of conduct/ further arrangements 

 

The management of SELI guarantees to monitor compliance with the code of conduct. 

If necessary or appropriate the code of conduct will be complemented with detailed guidelines 

that may elaborate on specific factual topics or are tailored to particular local issues and 

requirements.  

 

16. Consequences in case of violations 

 

Breaches of the code of conduct will not be tolerated and will lead to appropriate consequences. 

SELI reserves the right to treat individual cases with disciplinary actions. 
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